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2 Pass a solvency resolution 
The company’s directors must pass a solvency resolution within 2 
months after the company’s review date, unless the company has lodged 
a financial report with ASIC within the 12 months before the review date.  

A positive solvency resolution means that the directors are of the opinion 
that there are reasonable grounds to believe that the company will be able 
to pay its debts as and when they become due and payable. Notification 
of a positive solvency resolution does not have to be lodged with ASIC, 
but you must pay the company’s annual review fee. Payment of the fee is 
taken to be a representation by the directors that the company is solvent. 

A negative solvency resolution means that the directors are of the opinion 
that there are not reasonable grounds to believe that the company will be 
able to pay its debts as and when they become due and payable. If the 
directors pass a negative solvency resolution ASIC must be notified 
using Form 485 within seven days after the resolution has passed.  

If the directors do not pass a solvency resolution within two months of 
the company’s review date, ASIC must be notified using Form 485 
within seven days after the end of the two-month period following the 
review date. 

3 Keep us informed of various changes in your 
company’s details 
Some of the more common things you must tell us are set out in the 
following table. The Corporations Act requires you to tell us about these 
changes within a certain time period. If you tell us after this time, you 
may have to pay a late fee. 

Send the correct form and fee to: 

Australian Securities & Investments Commission (ASIC) 
PO Box 4000  
Gippsland Mail Centre  VIC  3841 

You can also use our internet lodgement service to update company 
records through our website. 

12 Keeping ASIC informed 
Type of activity or duty Form 

If you want to keep registers of shares, options or charges at an 
address other than the company’s registered office or principal 
place of business, you must tell us where they are being kept within 
7 days after the change.  

909 
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Type of activity or duty Form 

If the officers of the company change, or if any personal details 
change, such as their residential address, you must tell us within 28 
days after the change. You must also lodge the terms of 
appointment when appointing an alternate director.  

484 

A director or secretary can tell us directly if they retire or resign. A 
copy of their letter of retirement or resignation from the company 
must be sent with the form.  

370 

If you change the company’s registered office or principal place of 
business, you must tell us within 28 days after the change.  

484 

If you create a charge on company property, you must tell us within 
45 days.  

309 & 
350 

If you vary a charge over the company’s property, you must tell us 
within 45 days from the date of the variation.  

311 

You don’t have to notify us when a charge is satisfied, but it may be 
in your interest to do so.  

312 

If the company changes its name, you must tell us within 14 days 
after the resolution was passed. (New names are subject to 
availability criteria.)  

205 

If you issue new shares, you must tell us within 28 days from the 
date of issue.  

484 

Proprietary companies must advise us within 28 days of changes to 
the top 20 members in each class of share held. Such changes 
include changes of name and address, increase or decrease in shares 
held and cessation of membership.  

484  

Proprietary companies must advise us within 28 days of changes to 
their ultimate holding company.  

484  

If you divide or convert shares into different classes, you must tell 
us within 14 days from the date of the change. 

211  

You must notify us of a negative solvency resolution within 7 days 
of the resolution.  

485 

If no solvency resolution is passed within 2 months of the review 
date you must notify us within 7 days after that period 

485 

You may apply to change your company’s review date if it is 
considered unsuitable. You must, however, be able to satisfy certain 
conditions to have the review date varied. 

488  
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company and post-registration obligations), see our website 
www.asic.gov.au to obtain an Information Sheet or call our Information 
Processing Centre on 03 5177 3988 or your nearest ASIC Service Centre. 

 

We provide general information about the law and how we interpret it 
without considering your particular circumstances. We are not your 
professional legal advisers. You must decide at your own risk whether 
what we say is applicable to you. In most cases you will need a qualified 
professional adviser to take your particular circumstances into account to 
tell you how the law applies to you. 
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